
REQUIRED 

FORMS

SPECIAL EVENT 

ALCOHOLIC BEVERAGE 

APPLICATION

Non-Profit Event – New Applicant



CITY OF ATLANTA POLICE DEPARTMENT – ALCOHOLIC BEVERAGE APPLICATION
APPLICATION CHECKLIST AND REQUIRED FORMS

REQUIRED FORMS/DOCUMENTS CHECKLIST

• Government Issued ID (Non-Expired)

• Consent Form

• S.A.V.E. Affidavit

• Personal History Form (Needed for Agent)

• Signed Lease/Valid Document where the event will be taking place.

• Three (3) References Letters furnished by any 3 persons that have known the applicant for 

at least 3 years. Letter must include name, address, phone number, and signature.

• Federal Clearance – verifying that neither the licensee/agent nor spouse has been convicted 

of a crime within the past (10) years. Federal Clearance may be obtained from the Federal 

District Court (See the Clerk of Court) located at the Richard B. Russell Building, 75 Spring 

Street, Atlanta, GA 30303.

• Certificate of Residence – License/Agent must reside in one of the thirteen Metro-Atlanta 

counties. (Cherokee, Clayton, Cobb, Coweta, Dekalb, Douglas, Fayette, Forsyth, Fulton, 

Gwinnett, Henry, Paulding, and Rockdale.) The Probate Court of the county in which you 

may reside may sign the certificate verifying residency. (See the Clerk of Superior Court)

• Proof of Citizenship

• Corporate Papers- Certificate of Incorporation filed with the Secretary of State. Include 

Corporate Charter and Bylaws.

• 501C-3 Internal Revenue Service form

• Notarized Certification Form

Non-Profit Event – New Applicant
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PRINT THE REQUIRED FORMS AND BE SURE TO 
HAVE THE FORMS NOTARIZED IF APPLICABLE.












