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FORMS

ANNUAL 

ALCOHOLIC BEVERAGE 

APPLICATION



CITY OF ATLANTA POLICE DEPARTMENT – ALCOHOLIC BEVERAGE APPLICATION
APPLICATION CHECKLIST AND REQUIRED FORMS

REQUIRED FORMS CHECKLIST

• Government Issued ID (Non-

Expired)

• Consent Form

• Personal History Form (Needed 

for Agent & First Five Owners of 

the Corporation)

• Corporate Papers

• NPU Form

• Certified Statement for Parking 

Verification (10-57(3)) (Only if 

Nightclub)

• Save Affidavit

• E-Verify 

• Federal Clearance 

(Applicant/Agent and/or Spouse)

• Certificate of Residence 

(Applicant/Agent)

• Proof of Citizenship 

(Applicant/Agent)

• Three Letters of Reference

• Upload color photo

• Alcohol Certified Survey (Only if 

applicant will have live 

entertainment)

• Lease or Valid Document

• Financial Investments/6 months 

bank statements

• Menu

• Floor Plan

• Property Owner’s Notification

If Private Club:

• Private Club (also include)

Salaries and Other Benefits 

received by each officer, trustee 

and employee

Copy of 501c (Internal Revenue 

Code Tax Exempt 

Documentation)

Membership Application

New Application

• Consent Form

• Personal History Form

• Save Affidavit

• E-Verify 

• Federal Clearance 

(Applicant/Agent and/or Spouse)

• Certificate of Residence 

(Applicant/Agent)

• Proof of Citizenship 

(Applicant/Agent)

• Three Letters of Reference

• Upload Color Photo

Change of Agent

• Certified Statement for 

Parking Verification (10-

57(3)) (Only if Nightclub)

• Alcohol Certified Survey 

(Only if applicant will have live 

entertainment)

• Lease or Valid Document

• Floor Plan

• Property Owner’s 

Notification

Transfer of Location

Will you be applying for a 

Certificate of Exemption from 

the City of Atlanta’s Prohibition 

of Smoking? (See City of Atlanta 

Code of Ordinances Sec. 86-32 –

Prohibition of smoking, and Sec. 

10-76. – Indoor Air Certificate of 

Exemption)

If yes, please provide a statement 

from a certified public 

accountant demonstrating you 

are eligible for the exemption per 

City of Atlanta Code Sec. 86-33(2) 

– Areas exempt from smoking 

prohibitions. 

Smoking Exemption
On-Premise Consumption

• Government Issued ID (Non-

Expired)

• NPU Form

• Floor Plan

• Upload Photo

Adding Additional Facility 

/ Adding Patio

• Government Issued ID (Non-

Expired)

• NPU Form

• Floor Plan

• Upload Photo

Adding Live 

Entertainment

• Less than 5% of Beer/Wine Sales 

Form (Package Store Only)

Additional Items For:

Retail Package



REQUIRED 

FORMS

BE SURE TO HAVE THE FORMS 
NOTARIZED, IF APPLICABLE.
























